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IoJ10:kenHe 0 NepCOHANBHBIX JaHHBIX PAG0OTHHKOB

1.06mmue nosioxeHus

1.1.HacTosmee nonoxenue pazpaboTaHo B COOTBETCTBHH €O CT. 24
Koncturynuu P®, Hanorossim kosekcoMm P® (u.1), TpyoBeiM Kojgekcom PD,
®enepanbEbIM 3aK0HOM 0T 27.07.2006 Ne152-03 «O nepcoHanbHBIX JaHHBIX»

1.2.HacTos1mee nonoxeHue pacnpoCcTpaHsIeTCs Ha BCEX COTPYAHUKOB, H BCE
OHH JI0JDKHBI OBITh 03HAKOMJICHBI C MOJIOKCHHUEM IO/ POCITHCh.

1.3.IlepconanbHble faHHbIe pabOTHUKA — MH(OPMaLKA, HEOOX0AUMas
paboTojaTeo B CBSI3H C YCTAaHOBJIEHUEM TPYAOBBIX OTHOIIEHHH U KacaloIasics
KOHKpETHOTO paboTHHKka. OHa BKIIIOYAET ON03HaBaTeNbHbIe AaHHble (PHO, nata n
MECTOPOXKEHHM, TPyAoBas Ouorpadus, paxrel Guorpadun), THIHLIE
XapaKTepUCTHKH paboTHHKA (ITpaXKAaHCTBO, HATHYHE HAYYHBIX TPY/IOB,
H300pETEeHUH U T.J1.), CBEJCHUs O CEMEHHOM, CIyKeOHOM M (pUHAHCOBOM
TMI0JIOXKEHHWH, HaBbIKax. K npeacTaBlieHHBIM IEPCOHAIBHBIM 1aHHBIM paOOTHHKA
OTHOCSTCS MH(OpMaLUs B TPYAOBOH KHIKKE, CTPAXOBOM CBUJIETEIILCTRE
rocyapCTREHHOro IEHCHOHHOI'O CTpaxoBaHus, HH(GopMaLus 06 obpa3oBaHUU U
KBaJIM(MKaLMK, HHPOPMaLKsi MEIUIMHCKOT0 XapakTepa, HH(popmauus B
JIOKyMEHTaX BOMHCKOIO y4YeTa U B IPYTUX JOKYMEHTAX, COJIEPIKALIUX JIAHHBIE,
HeoO0xoguMble paboToJaTelNo B CBA3H C TPY/JOBBIMH OTHOIIEHUSMH.

1.4.06paboTka nepcoHaabHbIX JaHHBIX paOOTHUKA OCYIIECTBIAETCS B LIEIAX
obecrnieueHHs COOIIIOICHHUS 3aKOHOB U JPYTHUX HOPMATUBHBIX IIPABOBEIX AKTOB.

1.5.Ilpu onpenenenuu odbeMa U cofepkaHus oopabaTbiBaeMbIX
IepCOHAIBHBIX AaHHBIX paboTHHKA paboToIaTeNb PYKOBOACTBYETCS
(enepanbHBIMU 3aKOHAMH.

1.6.PaGoTonarens BrpaBe MpoBEPATh NEPCOHANIBHBIE JJaHHbIC PAGOTHUKOB C
e GOopMHUPOBaHUS KaJpOBOTO pe3epBa.

1.7 I1pu npueme Ha paboTy, 3aKTI0UEHUH TPYJOBOTrO JOr0BOPA, 3aMOJTHEHHUH
aHKETHBIX JaHHBIX paboTogaTens He UMeeT MpaBa Moay4aTh U 00001aTh
UH(QOPMALIUIO O PEJIMTHO3HbIX, IOJUTHYECKUX U HAIIMOHAJBHBIX B3IJIS/I0B
paboTHHKA.

1.8.Bce nepconanbhbie JaHHBIC pab0TOAATENb MOIYYacT TOJIBKO OT CAMOT0
pabotHuka. [lepcoHanbHbIe JaHHBIE MOXKHO MOJYYHTD Y TPETLEH CTOPOHEI B TOM
clly4yae, eciii pabOTHUK yBeJJOMJIsieT 00 3TOM B TeYEHHH 5 IHEH U OT HEero
NOJIy4€HO NMCbMEHHOE COIlacue, KoTopoe oopMiseTcs J0KyMeHTOM. PaboTHHK
JOJDKEH pacIiucaThbCs, YTO OH JacT COTIAaCHe Ha MOJIYYEHHUE €ro IIepCoHaIbHbIX
AaHHBIX Y TPETBHUX JIHII.



1.9.Paboronarens nony4aer U 00pabaTeIBaeT JaHHBIE O YACTHOM KU3HH
paboTHMKA TOJILKO C €ro MUCbMEHHOI'0 COTIacHs.

1.10.PaboTonarens coobiuiaer pabOTHUKY L€IH, IIPEATION0KUTENbHBIE
HCTOYHHKH, CIIOCOOBI MOTy4eHHUs IEPCOHANBHBIX IaHHBIX, X XapakTep U
IIOCJIEICTBUS 0TKa3a paboTHHKA 1aTh MMCbMEHHOE COTIACHE HA UX TIOJyYEHHE.

1.11.IToonyuaTs nepcoHanbHble JaHHBIE PAOOTHHUKOB HAa OCHOBAHUH 3aKOHA
MOTYT: HaJloroBble opraHsl. [lencronusiit poug PO, ®onp corpaabsHOro
crpaxoBaHusa P@D, @enepanbHas HHCIEKIMsA Tpyaa. Micnonb3oBanue
NEPCOHANBHBIX JAHHBIX AOIYCTHMO TOJIBKO B COOTBETCTBHH C LIEJISIMH,
OINpeeIMBIIMMH UX nosrydeHue. [lepenaya nepcoHambHbIX JaHHBIX PaOOTHHKA
BO3MOXKHA TOJIBKO C €r0 COTJIacHsl.

1.12.Pabotonarens umeeT 1npaBo coOUpaTh MEPCOHATBEHYIO HH(DOPMALIHIO,
COJiepKallyIoCs B JOKYMEHTaX, [IPeJ0CTaBIEHHbIX pa0OTHUKOM IIpU IIpUeMe Ha
pabory.

1.13.PaboTonarens MpOU3BOAUT PacyeT M BBIILIATY HAJOTOB 3a pabOTHHKA
IyTE€M Y/Iep)KaHusl MX U3 3apab0THOI TIaThl, UMEET MPaBoO COOUPATh
npenycMmorpernble HK P® cBenenus o HanoromiaTtenblmke.

1.14./1arHoe ITonoxeHue npeaoTBpamaeT HeCAaHKIIMOHUPOBAHHBIH JOCTYT K
MH(pOpMALIUH, ee IPOTUBOIPABHOE KOIIMPOBAHKE, UCKAXKEHUE, [IPeIHAMEPEHHOE
pacrpocTpaHeHHe HeJOCTOBepHOH HH(opMaLuy, UCIOIb30BaHHe HHPOPMALIHH B
IIPECTYIHBIX U KOPBICTHBIX LENSX.

2.Ilopsaok XpaHeHHs, HCIOJIb30BAHHSA

H nepeaayv NepcoHANbLHBIX JaHHbIX

2.1. XpaHeHue nepcoHaILHBIX JaHHBIX JOJDKHO UCKITIOYATE UX YTPaTy WK
HeHaJIexalniee UCIoJb30BaHHe.

2.2.XpaHeHue, Bbllaya TPYJOBbIX KHHXKEK (JyOIMKaTOB), XpaHEHHE JIMUHbBIX
IeJ1 U UHBIX JOKYMEHTOB, OTPAXAIOIIUX EPCOHATbHbIE JaHHbIE pa0OTHHKA,
BO3JIararoTcs Ha pyKOBOAUTEINS, ACTONMPOU3BOANTENS U pabOTHUKOB KOMHUTETA IO
o0pa3oBaHHUIO.

2.3 .IlepcoHanbHble JaHHbBIE PaOOTHUKOB BMECTE ¢ HEOOXOIUMBIMU
AOKYMCHTaAMH OCTAlOTCA Y paGOTOI[aTCJ'IH HITH JIHIa, OTBCTCTBCHHOTO 3a
otdopMIIeHHe IpUeMa U XpaHeHUs JIMYHBIX Jell coTpyAHHUKOB. [lopsiiok xpaHeHus
TPYAOBBIX KHHU)KEK YCTAHOBJIEH UHCTPYKLIUEH;

2.4.Paboronarens obecriedrMBaeT XpaHEHUE NEPBUYHBIX 1OKYMEHTOB,
CBSI3aHHBIX C pabOTOM TOKYMEHTALWH 110 YUETY KaIpOB U OTIJIATHl Tpy/Aa B
opraHu3aiuu. B Oyxrantepuu XpaHaTcsi JOKYMEHTHI TI0 YUETY MCI0JIb30BaHHS
paGo4ero BpeMEHH U pacueTaM ¢ NePCOHANIOM 110 OIiaTe Tpyaa.

2.5.11pu mepenade nepcoHaNbHBIX TaHHBIX PaOOTHUKOB paboTonareib
J0JDKEH coOmonars TpeOOBaHHU:

- He co00IaTh nepcoHalIbHbIe JaHHbIE TPETheil CTOpOoHE 0e3 MTMCbMEHHOI0
cornacusi paboTHUKA, 32 HCKIIIOYEHHE CIIy4aeB, KOTAa 3TO HE00OX0AMMO B LIENIAX
TpeayTPeXICHNS YIPO3bI )KHU3HHU U 310pPOBbS paOOTHHKA, a TAKXKE B ClIyJasX,
YCTAHOBJIEHHBIX (e/iepaTbHBIM 3aKOHOM;



- He co00IaTh NePCOHAJbLHEBIE JIaHHBIE B KOMMEPYECKHX LelisIx 0e3
NMCEMEHHOTO COTJIacHs PabOTHHKA;

- IPeAyNPENUTS JIKII, TOJYYalOIIHUX epCOHANbHBIE aHHble paO0THHKA, O
TOM, YTO OHH MOTYT HCIOJIE30BATh JIUIIb B LENSX, I KOTOPEIX OHH COOOIIEHBI, U
TpebOoBaTh OT ITUX JIKI] TOJATBEPIKISHHUS, YTO MpaBuiio codmoeHo. Jluna,
TOJIyYarollie MEPCOHAbHbIE TaHHbIe PA0OTHUKA, 00s3aHbl COOIIOAATH PEXKUM
ceKpeTHOCTH (KoHbuaeHIHanbHOCTH ). [TonoskeHue He pacnpocTpaHdeTcs Ha
0OMEH MepcoHaTbHBIMU JaHHBIMH PaOOTHUKOB B MOPAAKE, YCTAHOBICHHOM
(denepanbHBIM 3aKOHOM;

- paspelath JOCTYII K IEPCOHAIBHBIM JJAHHBIM, TOJIBKO CIIELIHAIBHO
YIIOJIHOMOYEHHBIM JHLaM. [Ipy 3TOM yka3aHHBIE THLIA TOKHBI HMETD IIPaBO
IIOJIy4aTh TOJIBKO T€ IIEPCOHAJTIBHBIE NAHHBIE, KOTOPBIC HBOﬁXO,ZLI/IMbI A
BBIMIOJIHEHUS KOHKPETHBIX (PYHKLUH;

- He 3ampallxuBaTh HHOOPMALIUIO O COCTOSHUM 3[J0pOBbs pabOTHUKA, 32
HCKJIIOYEHHEM TeX CBeIEeHHH, KOTOPbIE OTHOCITCS K BO3MOXKHOCTH BBITIOJTHEHHUS
UM TPYAOBOM (QyHKIMH;

- epe/iaBath MepCcoHaIbHbIE JaHHbIE PEACTABUTEINSIM PAOOTHUKOB B
nopsiake, ycraHoBneHHoM TK P®, i orpann4mBath 3Ty HHYOPMALIKIO TOJIBKO
NepCOHAJIbHBIMH JIAHHBIMH, HEOOXOAMMBIMH ISl BbIIIOJHEHHUS YKa3aHHbIMU
IIPeNCTABUTENSIMH UX (DYHKLIHMA.

2.6.ITepenaya nepcoOHaNbHBIX JaHHBIX B Ipeleax OpraHu3aluu:

- paGoToaaTens MpeaoCcTaBIseT MHYOPMALIMIO U UHEIE CBEIEHUS,
He0o0XOIHUMBIE JIISl MPOBEPKU IIPABUIILHOCTH UCUMCIIEHHS U YIIATHI HAJIOTOB,
00s13aTeIbHBIX IIATEXeH B rOCyJaPCTBEHHYIO OI0/KETHYIO CUCTEMY: 1OKYMEHTBI
0 IIATEXECIOCOOHOCTH, CBEICHHS O YUCIEHHOCTH, COCTaBe paboTaroIuX,
3apaboTHOI MIaTe U YCIOBHUSX TPY/Ia, HAIMYHUK CBOOOIHBIX MecT paboyux; 00
yILI4aTe HAJIOTOB 0 TPeOOBaHHIO OPraHOB yIPaBII€HHs], IPABOOXPAHUTEIbHBIX
OpraHoB, IOPUIUYECKUX JIUL, UMEIOLIMX Ha 5TO IIPaBo;

- IIpeiocTaBIeHHas HH(OpPMALHS J0MKHA OBITh YCTHOM ¥ NMUCEMEHHOM
(3aBepeHHO# NeYaThio U MOANUCAMHU ONpPE/E/IeHHBIX JIUIL).

3.00s3aHHOCTH padoToAaTe sl 10 XPAHEHHIO

M 331MTe MePCOHATbHBIX JAHHBIX

3.1.Paboromarens obecrieunBaeT 3alUTY MEPCOHAIbHBIX JaHHBIX
paboTHHKA OT HENPaBOMEPHOTO HCIIOIB30BaHHs WIIH YTPATHI 3@ CYET COOCTBEHHbIX
CpeJICTB B MOPSAIKE, YCTAHOBIEHHOM (I10J] paclucKy) (penepanbHbIM 3aKOHOM.

3.2.PykoBoauTeNb 3aKPEILISET B IPUKA3E 110 OPraHu3allii pacrpe/ieneHus
00s13aHHOCTEM 110 00pabOTKE MEePCOHANBHBIX JaHHBIX. JeTONpPOn3BOIUTENh HMEeT
TIpaBo JOCTYIA KO BCEM MEPCOHATBHBIM JaHHBIM, OyXranTep — K CBEJEHHIM O
CITy)KeOHOM II0JIOKSHUH, 3aHUMAEeMOH TOJDKHOCTHOM HarpysKe, COCTaBe CeMbH,
CBeJIEHUSM O 3apabOTHOM IuIaTe, HAUMCIEHHIO HAIOTOB M MHBIX 00S3aTeTbHbIX
IJIaTexeii, 3aMecTUTeNb 3aBe ytomiero mo YBP — k cBenenusiM o kBanudukanmu,
onbITe paboThl, HATHYUH METOJHYECKHUX Pa3paboTOK.

3.3.3ampemaercs 00padoTka HH(GOpPMaLKMK B IPUCYTCTBUU MHBIX JIUL, KPOME
MMEIOIIHX TPABO JIOCTYMA K MePCOHANLHEIM JaHHBIM. PyKOBOIMTENb XPAHUT
OKyMeHTHI (Tpy/0Bble KHIKKH) B celide. Pexomenayercs npu o6paboTke naHHbIX



C IIOMOIIBIO KOMIIBIOTEpA 3alMILIATL UMEIOIIHE TIePCOHANIbHBIE AaHHbIE (haillibl
napoJiem.

4.IlpaBa paGOTHHKOB Ha 3aLIUTY MEPCOHATBHBIX JAHHBIX

4.1. Cormacno ¢1.89 TK P® paGoTHHKH HMEIOT MPaBo Ha MOJIHYIO
MH(OPMAIHIO O CBOHX IePCOHANIbHBIX JAHHBIX M X 06padoTke.

4.2.AmeroT cB06OJHBIH OeCIIaTHBIN JOCTYI K CBOMM IIE€PCOHATBHBIM
AaHHBIM, BKJIIO4Yas MPpaBo Ha MOJTYYEHHE KOMHii J000# 3alkCH, ConepKaleH
NEepCOHAIbHBIE MaHHBIE, 3a HCKIIIOYEHUEM CITy4YaeB, MPeayCMOTPEHHBIX
(enepabHBIM 3aKOHOM.

4.3.0npenensioT npeacTaBUTeNeH 1) 3alUThl CBOMX [IE€PCOHAIBHBIX
JaHHBIX.

4.4 IM€10T O0CTYIT K CBOMM MEJIMIIMHCKUM JaHHBIM C [IOMOLLBIO
MEIMIMHCKOr0 CIelMaIucTa 1o ero Bbioopy.

4.5.TpebyroT uCKIIOUEeHHs UM UCTIPABJICHUS HEBEPHBIX MIIH HEMOJIHBIX
MIEPCOHATIBHBIX JIaHHBIX, @ TAKXKe JaHHBIX, 00pab0TaHHBIX ¢ HApYIIEHHEM
nosioxenuii TK PO. T1pu oTkase paboronaTess HCKIIOUUTD UK UCTIPABUTh
[EPCOHANILHBIE JaHHbIE PA0OTHUK MOXKET 3aABUTh B MUCbMEHHO# (hopMe 0 CBOeM
HECOITIACHHU ¢ COOTBETCTBYIOIIMM 000CHOBaHMEM. [lepcoHalIbHBIE JaHHBIE
OLIEHOYHOI'0 XapakTepa paboTHUK UMeeT NPaBo JIONOJHHUTE 3asBIEHHEM,
BBIPQ)KAIOLIUM €r0 TOUKY 3pEHHS.

4.6.TpeOyroT u3BeLIeHUs padoToaareneM 000 Bcex MPOU3BOACTBEHHBIX B
paHee COOOIICHHBIX MEPCOHANBHBIX TaHHBIX HCKIIOYEHUAX, HCITPABICHHUAX,
JOTIOJIHEHHAX.

4.7.06xanytoT B cyze no0ble HelpaBOMepHbIe JeHCTBUS UK Oe3aelicTBuUs
paboTonaTens npu o6paboTKe U 3alUTE MEPCOHANBHBIX JaHHBIX.

S.0TBeTCTBEHHOCTh padoTogaTest

5.1.JIuuia, BAHOBHbIE B HAPYLIEHUH HOPM, PETyJIMPYIOLIMX II0Ty4eHHE,
006paboTKy U 3alUTYy NEPCOHANBHBIX JAHHBIX, HECYT IUCUUILIMHAPHYIO,
aIMHHHUCTPATHBHYIO, MPaXIaHCKO-TIPaBOBYIO HIIH YTOJIOBHYIO OTBETCTBEHHOCTD B
COOTBETCTBUH C (he/iepalibHbIMH 3aKOHAMH.

5.2.K coTpyaHuKy, OTBETCTBEHHOMY 3a XpaHEHUE NEPCOHANIBHOIA
HH(pOopMaLyH, paboToaaTeNb BIIpaBe MPUMEHHTh OJHO U3 TUCHHUILTHHAPHBIX
B3bICKaHUM, npeaycMoTpeHHbIX cT. 192 TK P®, 3ameuaHnue, BbIroBOp,
yBoJbHeHHe. K MuciuIumHapHoi 0TBETCTBEHHOCTH MPUBIIEKAIOTCS TOJIBKO Te
pPabOTHHUKH, KOTOPBIE 10 YCTIOBUAM CBOUX TPYIOBBIX 1I0TOBOPOB 0053aHbl
coOmroaTe mpaBpuiia paboTel C TEPCOHATBHBIMU JAHHBIMH.

5.3.PaboTonarens BnpaBe Mo CBOEH MHUIMATUBE PaCTOPIHYTh TPYIOBOM
JOTOBOP IPH Pa3r/IalieHUU OXPaHAEMOH 3aKOHOM TaiHbI, CTABIIEH U3BECTHOM
pabOTHUKY B CBSA3U C UCIIOJIHEHUEM UM TPYAOBBIX 00SI3aHHOCTEN.

5.4.IlepconanpHbie JaHHbIE ABJIAIOTCS OAHUM U3 BHIOB OXPaHIEMOH
3aKOHOM Ta#HBI, ¥ 3alUTa KX KOHPHIEHLIMAIBHOCTH, COIIACHO KOTOPOH B
CHUTYallWH, €CJIH JIUII0, UMerollee JOCTYI K TaKoi MH(OPMAIUU B CBA3H C
UCIIOJTHEHHEM CITY)KEOHBIX HITH TIPO(QECCHOHATBHBIX 003aHHOCTEMH, pa3racuio
CBeJIeHH$1, COCTABJIAIOLIHE II€PCOHALHEIE JaHHbIe, aAMUHUCTPATUBHBIH 1ITpad

Oyzer coctaath 0T 40 1o 50 MPOT.



